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About This Mac window, 5
accepting invitation

audio chat, 211

text chat, 209
access point (AP), wireless, 273
accessories, MacBook Air, 15
account. See also MobileMe account

Apple, 102

e-mail, 190-191

iChat, 204-205
Account Setup dialog box, 205
ad hoc wireless network, 275
Add Account dialog box, 190
address

Mac IP, 279

Web page, 171
Address Book application

closing, 215

contacts, 216-221

icon, 61

opening, 214

overview, 32
AIM (AOL Instant Messenger), 206
AirPort status icon, 274
album, photo, 120-121, 242
all-day appointment, 33, 227
Antique effect, 131
AOL Instant Messenger (AIM), 206
AP (access point), wireless, 273
Apple logo, removing, 137
Apple Mac OS X. See Mac 0S X
appointment

all-day, 33, 227

navigating calendars, 224-225

regular, 33, 226

repeating, 33, 228-229

to-do items, 230-231, 241
Archive and Install option, 323
aspect ratio, 259
attachment, file, 194-195
audio. See CD; iTunes application
audio chat, 31, 210-211
audio in/out port

iMac, 7

Mac Mini, 9

Mac Pro, 11

MacBook, 17

MacBook Air, 15

MacBook Pro, 13

background, desktop, 252-253
background track, 155
backup, 61, 300-303

banking Web site, 176
Basic Membership, 235
battery, 304-305
Better Battery Life item, 257
Better Energy Savings item, 257
Bigger font command, 159
Birthday field, 239
bit rate, 95, 105
blemish, 25
blocking
iChat senders, 209
spam, 237
blog, 21, 29
Bluetooth, 50-53, 325
Bold font command, 159
bookmark, 180
bouncing message, 201
browsing Web, 28, 174-175. See also Safari Web browser
buddy list, 206-207
burning
to CDs, 23, 98-99
to DVDs, 164-165

C

cable adapter, 37

Calendar application. See iCal application; MobileMe account

camcorder, 48-49

camera, 25, 31, 48-49, 145

camera icon, 210

Categories area, 87

Cc field, 192

(@)
burning to, 23, 98-99
ejecting, 93
importing tracks from, 23, 94-95
pausing, 91-92
playing, 90
random play order, 93
repeating, 92
resuming, 91-92
skipping tracks, 91

Center option, 253

central processing unit (CPU), 5

chat. See iChat application

check box, 69

clip. See video clip

Close button, 65

closing
Address Book application, 215
iCal application, 223
iChat application, 205
iPhoto application, 115
iTunes application, 85
Mail application, 189
stuck programs, 312-313
System Preferences, 251




Columns view, 110
communicating. See iChat application; Mail application
compact disc. See CD
Company field, 216
composing e-mail message offline, 193
composite port, 37
computer name, 260-261
connecting
to external displays, 36-37
to fax modems, 42-43
to imaging devices, 48-49
to iPods, 44-45
to iPhones, 46-47
to network resources, 276-277
to other Macs, 54-57
to printers, 38-41
via Bluetooth, 50-53
to wireless networks, 274-275
contact
adding, 216-217
adding photos for, 219, 239
creating groups of, 220-221
editing, 218-219
MobileMe Contacts application, 238-239
overview, 32
contact list, 206-207
Contacts application. See contact; MobileMe account
Contents area, 87
continuous loop, playing photos in, 139
copying
files, 78
text, 76-77
Cover Flow view, 24, 110
CPU (central processing unit), 5
credit, adding to video clips, 156-157
cropping photo, 122-123
crossover cable, 55
customizing Mac
adding widgets to Dashboard, 268-269
desktop background, 252-253
display resolution, 258-259
Dock, 262-267
name, 260-261
screen saver, 254-255
sleep options, 256-257
System Preferences, 250-251
cycling
battery, 304-305
Macs, 309

D

Dashboard
adding widgets to, 268-269
icon, 61

default home page, 178

deleting
files, 81
single occurrence from recurring series of events, 229
text, 74
desktop
background, 252-253
displaying hard disk free space on, 290-291
icons, 60
organizing, 289
overview, 60
Desktop dialog box, 291
desktop Mac
iMac, 6-7
Mac mini, 8-9
Mac Pro, 10-11
overview, 4
dialog box control, 68
digital camera, 25, 31, 48, 145
digital rights management (DRM), 103
disconnecting
iPhone, 47
iPod, 45
discoverability, Bluetooth, 51
disk. See also CD; DVD
free space, 290-291
repairing, 320-321
disk permission, repairing, 318-319
Disk Utility window, 321
DiskWarrior application, 321
displaying
battery status percentage, 304
bookmarked pages, 181
hard disk free space on desktop, 290-291
hidden Dock temporarily, 267
iDisk online storage feature, 244
MobileMe Calendar application, 240
MobileMe Contacts application, 238-239
MobileMe Mail application, 236
movie stills, 165
System Preferences, 250-251
display/monitor
connecting to external, 36-37
desktop background, 252-253
resolution, 258-259
screen saver, 254-255
Dock
adding icons to, 63, 264-265
displaying temporarily, 267
elements of, 61
hiding, 266-267
overview, 60
removing icons from, 265
setting preferences, 262-263
document
opening, 71
presentations, 21
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previewing, 73

printing, 72-73

saving, 70

spreadsheets, 21

text, 20

Web pages, 21

word-processing, 20
Documents folder, 61
downloading

files from Web, 184-185

music, 103
Downloads folder, 61
Downloads window, removing items from, 185
DRM (digital rights management), 103
due date, 231
DVD

making, 27

playing, 26

saving movies to, 162-165

saving photos to, 136-139
DVI port, 36-37

eCommerce, 29
editing
contacts, 218-219
MobileMe Calendar events, 241
photos, 25
song information, 100-101
text, 74-77
Effects palette, 131
ejecting
CDs, 93
iPhone, 47
iPod, 45
e-mail. See Mail application; MobileMe account
emptying Trash folder, 288
Energy Saver preferences window, 256-257
Enhance tool, 131
Equalizer window, 91
error, repairing, 321
event
iCal, 226-229
MobileMe Calendar, 241
Event Name text box, 116
executing command, 66-67
exporting movie to QuickTime video file, 162
external display, 36-37. See also display/monitor
external hard disk, 300

F

Family Pack membership, 235
fax modem, connecting to, 42-43
file. See also video file

copying, 78

deleting, 81

downloading from Web, 184-185
moving, 79
renaming, 80
restoring, 302-303
sharing, 245, 272, 278-279, 281
uploading to iDisk, 244-245
file attachment, 194-195
Fill Screen option, 253
Finder
checking hard disk free space with, 290
icon, 61
previewing photos in, 110
FireWire 400 port
iMac, 7
Mac Mini, 9
Mac Pro, 11
MacBook, 17
MacBook Pro, 13
FireWire 800 port
iMac, 7
Mac Pro, 11
MacBook Pro, 13
First field, 216
Fit to Screen option, 253
folder, sharing, 57, 280-281
font, 159, 193
Fonts dialog box, 193
Force Quit Applications window, 313
forcing stuck program to close, 312-313
forgotten password, 316-317
forwarding e-mail message, 202-203
frame, trimming from clip, 149
free space, 290-291
full-screen mode, 119, 161

G

Gallery application, 242-243
GarageBand application, 23, 61
Go to Date command, 225

Go to date dialog box, 225
group, contact, 220-221

Guest account, 277

hard disk free space, 290-291
hiding Dock, 266-267
History list, 176-177

home page, 178-179
horizontal scroll bar, 65

hot corner, 255

iCal application
appointments, 33, 226-229
closing, 223
icon, 61




navigating calendars, 224-225
opening, 222
overview, 32-33
to-do items, 230-231, 241
iChat application
adding buddies, 206-207
audio chat, 31, 210-211
closing, 205
configuring accounts, 204-205
icon, 61
opening, 204-205
text chat, 31, 208-209
video chat, 31, 211
icon
desktop, 60
Dock, 61, 264-265
restoring original in System Preferences, 251
iDisk online storage feature, 244-245
iDVD application
icon, 61
importing video files to, 163-164
overview, 27
IM (instant messaging). See iChat application
iMac, 6-7
Image Capture application, 25, 49, 116
imaging device, connecting to, 48-49
iMovie application. See also video clip
closing, 143
connecting imaging devices, 48
icon, 61
importing video files, 144-145
opening, 142-143
overview, 27
playing movies, 160-161
saving to DVDs, 162-165
importing
CD tracks, 23, 94-95
photos, 25, 116-117
video files, 144-145, 163-164
incoming mail server, 191
Index Sheet button, 113
Installer program, 320, 325
installing update, 297
instant messaging (IM). See iChat application
Intel CPU, 5
Intel Xeon quad core processor, 10
internal fax modem, 42
Internet. See MobileMe account; Safari Web browser
Internet banking site, 176
Internet radio, 22, 104-105
invitation
audio chat, 210-211
text chat, 208-209
IP address, 279
iPhone
connecting to, 46-47
disconnecting from, 47
uploading photos to album with, 243

iPhoto application. See also photo
albums, 120-121
closing, 115
connecting imaging devices, 48
cropping photos, 122-123
effects, 130-131
e-mailing photos, 132-133
icon, 61
importing photos, 116-117
opening, 114
overview, 24-25
red eye removal, 128-129
rotating photos, 124-125
straightening photos, 126-127
viewing photos, 118-119
zooming photos, 111
iPod
connecting to, 44-45
disconnecting from, 45
synchronizing with, 23
iSight camera, 25, 31, 145
Italic font command, 159
iTunes application. See also CD
closing, 85
editing song information, 100-101
icon, 61
Internet radio, 104-105
navigating window, 87
opening, 84
overview, 22
playing songs, 88
playlists, 96-97
podcasts, 106-107
recording, 23
synchronizing with iPod, 23
volume adjustments, 89
iTunes Library, 86
iTunes Store, 22, 102-103, 107
iWeb application, 61

J
Job Title field, 239

K

Kbps (kilobits per second), 105

Keep me logged in for two weeks option, 235
Ken Burns effect, 152-153

kilobits per second (Kbps), 105

L

Last field, 216

leveling photo, 127

link, 170, 172

list box, 68

Local Hostname text box, 261
Lock icon, 274
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locking System Preferences, 311

logging in to MobileMe account, 234-235
login item, 265, 298-299

LPT (parallel port), 39

M
Mac
connecting to another, 54-57
CPUs, 5
desktops, 4-11
portables, 4, 12-17
Mac mini, 8-9
Mac OS X

icon, 61
multitasking, 64
reinstalling, 322-325
screen elements, 60
shortcuts, 75
updating, 297

Mac Pro, 10-11

MacBook, 16-17

MacBook Air, 14-15

MacBook Air SuperDrive, 15

MacBook Pro, 12-13

Magnification slider, 263

Mail Activity area, 198

Mail application. See also MobileMe account
accounts, 190-191
adding file attachments, 194-195
automatic checking interval, 199
bouncing messages, 201
closing, 189
forwarding messages, 202-203
icon, 61
opening, 188
reading messages, 199
receiving messages, 198
replying to messages, 200-201
sending messages, 192-193
signatures, 196-197

Mail Photo dialog box, 133

maintenance
battery, 304-305
emptying Trash folder, 288
hard disk free space, 290-291
organizing desktop, 289
removing unneeded login items, 298-299
Time Machine backups, 300-303
uninstalling unused applications, 292-293
updating software, 294-297

Maximize button, 65

media site, 29

Member name text box, 234

memory effect, 305

menu bar, 60, 259

message. See iChat application; Mail application

Micro DVI port, 36
Microsoft PowerPoint application, 21
Mini DVI port, 36
Minimize button, 65
mini-month feature, 224
MobileMe account
Calendar application, 240-241
Contacts application, 238-239
Gallery application, 242-243
iDisk online storage feature, 244-245
logging in to, 234-235
Mail feature, 236-237
overview, 29
purchasing from iTunes Store, 102
synchronizing with, 33, 246-247
monitor. See display/monitor
mouse
Bluetooth, 325
moving and copying text with, 77
pointer, 60
movie. See iMovie application; video clip
Multiple Item Information dialog box, 101
multitasking, 64
music. See CD; iTunes application
muting volume, 89

name
computer, 260-261
network, 261
Name text box, 40, 43
network cable, 55, 273
network name, 261
network port
iMac, 7
Mac Mini, 9
Mac Pro, 11
MacBook, 17
MacBook Pro, 13
networking
shared resources, 276-277
sharing equipment, 272
sharing files, 272, 278-279
sharing folders, 280-281
sharing printers, 278-279, 282-285
wired networks, 273
wireless networks, 273-275
New Message window, 237
New To Do command, 230
news, online, 29
nickel cadmium (NiCad) battery, 305
nickel metal hydride (NiMH) battery, 305
Nickname field, 239
No Access permission, 281
nonstandard outgoing mail port, 191
notebook Mac. See portable Mac
Now Playing area, 87




0

online storage. See iDisk online storage feature
opening
Address Book application, 214
documents, 71
iCal application, 222
iChat application, 204-205
iPhoto application, 114
iTunes application, 84
Mail application, 188
System Preferences, 250
optical audio in/out port, 11
Optimization pop-up menu, 257
0S X. See Mac OS X
Outbox folder, 193

P

pairing, 51
parallel port (LPT), 39
parallel-to-USB adapter cable, 39
passkey, 52
password, resetting forgotten, 316-317
pausing CD, 91
permission
disk, 319
sharing, 281
persistence, 254
personal home page, 21
photo
adding for contacts, 219, 239
adding to video clips, 152-153
albums, 120-121, 243
cropping, 122-123
duration of appearance in movies, 153
editing, 25
effects, 130-131
e-mailing, 132-133
in iChat, 207
importing, 25, 116-117
organizing, 24
Photo Booth application, 134-135
previewing, 110-111
red eye removal, 25, 128-129
rotating, 124-125
saving to DVDs, 136-139
sharing, 242-243
slideshows, 112-113
straightening, 126-127
taking, 25
viewing, 24, 118-119
zooming, 111
Photo Booth application, 25, 134-135
pixel, 259
playback control, iTunes, 87
playback window, enlarging, 161

playing
CDs, 90
DVDs, 26
movies, 27, 160-161
podcasts, 27
random play order, 93
songs, 88
TV shows, 27
video files, 26
playlist, 96-97
plist filename extension, 315
podcast, 27, 106-107
POP (Post Office Protocol) account, 190-191
pop-up menu, 69
port
for external displays, 36-37
iMac, 7
Mac mini, 9
Mac Pro, 11
MacBook, 17
MacBook Air, 15
MacBook Pro, 13
parallel, 39
portable Mac
MacBook, 16-17
MacBook Air, 14-15
MacBook Pro, 12-13
overview, 4
Post Office Protocol (POP) account, 190-191
power cycling Mac, 309
PowerPC CPU, 5
PowerPoint application, 21
preferences file, repairing corrupt, 314-315
Prefix field, 239
presentation, 21
Preview application, 24, 111-112
previewing
documents, 73
photos, 110-111
video clips before adding, 147
Print & Fax preferences window, 39
Print dialog box, 68, 73
Print Using list, 41
printer
connecting to, 38-41
printing documents, 72-73
sharing, 278-279, 282-285
Printer Name list, 40
program window, 65
Public folder, 279
pull-down menu, 66
purchasing from iTunes Store, 102-103

Q

QuickTime Player, 26, 61
QuickTime video files, 162
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radio, Internet, 22, 104-105
radio button, 69
Read & Write permission, 281
Read Only permission, 281
reading e-mail message, 199
rebooting Mac, 308
receiving e-mail message, 198, 236
recent search, 183
reconditioning notebook battery, 304-305
recording
music, 23
voiceovers, 156-157
red eye removal, 25, 128-129
redirecting e-mail message, 201
reinstalling Mac OS X, 322-325
reminder message, 231
removing
Apple logo from main menu, 137
Bluetooth devices, 53
icons from Dock, 265
imported music, 95
items from Downloads window, 185
red eye from photos, 25, 128-129
unneeded login items, 298-299
video clips, 147
widget from Dashboard, 269
renaming file, 80
repairing
corrupt preferences files, 314-315
disk permissions, 318-319
disks, 320-321
repeating appointment, 33, 228-229
repeating CD, 92
Reply All option, 200
Reply option, 200
replying to e-mail message, 200-201, 237
Reset Password dialog box, 317
Resize button, 65
resolution, display, 258-259
restarting Mac, 308-309
restoring
files, 302-303
uninstalled applications, 293
resuming CD, 91
ripping track from CD, 94
rotating photo, 124-125
router, 273
RSS feed, 29

S

Safari Web browser
bookmarks, 180-181
browsing, 28, 174-175
closing, 169
downloading files, 184-185

History list, 176-177
home page, 178-179
icon, 61
links, 170
opening, 168
overview, 28-29
page addresses, 171
searching Web, 28, 182-183
tabs, 172-173
saving
documents, 70
movies to DVDs, 162-165
photos to DVDs, 136-139
scanner, connecting to, 48
scheduling. See iCal application
screen saver, 254-255
Scrolling Credits thumbnail, 158
search engine, 28
searching, Web, 28, 182-183
secondary hard disk, repairing error on, 321
security
locking Mac, 311
wireless network, 272, 274
selecting text, 75-76
sending
chat invitations, 208, 210
e-mail messages, 192-193, 237
Sent folder, 201
Sepia effect, 131
serial port, 43
shared resource, connecting to, 276-277
sharing
equipment, 272
files, 245, 272, 278-279, 281
folders, 57, 280-281
photos, 242-243
printers, 278-279, 282-285
Sharing preferences window, 260
Sharing window, 279
shopping cart, 103
Show Fonts command, 159
show/hide toolbar button, 65
Shuffle button, 91
signature, 196-197
skipping CD track, 91
sleep option, 256-257
Slide Duration pop-up menu, 139
slideshow, 112-113
Smaller font command, 159
smart album, 121
smart group, 221
smart playlist, 97
socializing online, 29
Software License Agreement dialog box, 323
song. See CD; iTunes application
soundtrack, slideshow, 139
spam, 237




spreadsheet, 21
starting program, 62-63
Status area, 87
status bar, 65
Stereo Bit Rate list, 95
Stickies application, 20
still, displaying, 165
straightening photo, 126-127
Stretch to Fill Screen option, 253
stretched resolution, 259
Subject field, 192
subscribing to podcast, 106-107
Suffix field, 239
S-Video port, 37
switching between programs, 64
synchronizing
with iPod, 23
with MobileMe account, 33, 246-247
System Preferences, 61, 250-251, 310-311

T

tab, 172-173
TechTool Pro application, 321
telephone icon, 210
text
copying, 76
deleting characters, 74
e-mail, 193
inserting above photos, 133
moving, 77
overview, 20
selecting, 75-76
text box, 68
text chat, 31, 208-209
TextEdit application, 20
Tile option, 253
Time Machine backup application, 61, 300-303
time zone, 241
title, adding to video clip, 158-159
title bar, 65
To field, 192
to-do item, 230-231, 241
toolbar, 65, 67
trackpad, 12, 16
transition, 150-151
Transition pop-up menu, 139
Trash folder, 61, 81, 288
Trash window, 81
trimming video clip, 148-149
troubleshooting
forcing stuck programs to close, 312-313
power cycling, 309
reinstalling Mac OS X, 322-325
repairing corrupt preferences files, 314-315
repairing disk permissions, 318-319
repairing disks, 320-321
resetting forgotten passwords, 316-317

restarting, 308-309

unlocking System Preferences, 310-311
TV show, playing, 27
TWAIN software, 49

u

uninstalling unused application, 292-293
unlocking System Preferences, 310-311
updating software, 294-297
uploading

files to iDisk, 244-245

photos, 243
USB Ethernet adapter, 15
USB port

iMac, 7

Mac Mini, 9

Mac Pro, 11

MacBook, 17

MacBook Air, 15

MacBook Pro, 13

\')

vertical scroll bar, 65

VGA port, 37

video, 26-27. See also iMovie application; video clip

video camera, 48-49

video chat, 31, 211

video clip
adding music tracks, 154-155
adding photos, 152-153
adding titles and credits, 158-159
adding to project, 146-147
adding transitions, 150-151
recording voiceovers, 156-157
selecting multiple, 161
trimming, 148-149

video file
exporting movies to, 162
importing, 144-145, 163-164
playing, 26

video out port
iMac, 7
Mac Mini, 9
Mac Pro, 11
MacBook, 17
MacBook Air, 15
MacBook Pro, 13

View option, 87

viewing. See also displaying
home page, 179
photos, 24, 118-119

visualization, 91

voice level, 157

voiceover, 156-157

Voiceover dialog box, 157

volume adjustment, 89
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w

Web. See MobileMe account; Safari Web browser
Web page

addresses, 171

overview, 21

shortcuts to navigating, 175

shortcuts to open in tabs, 173
Web-based e-mail account, 30
Week view, 225
Welcome to iChat dialog box, 204
Welcome to Mail dialog box, 188
widescreen display, 12, 259

widget, 268-269

Windows, accessing iDisk from, 245
wired network, 273

wireless gateway, 273

wireless network, 273-275
word-processing, 20

Write Only drop box, 281

y 4

zooming photo, 111







